
 

 
 

 Board of Directors 
Legal and Claims Committee 

11/19/2013 Board Meeting 

7-5 
Subject 

Approve amendments to the Metropolitan Water District Administrative Code to conform to current laws, 
practices and regulations 

Executive Summary 

Proposed amendments to the Administrative Code would update the Code so that the Code conforms to current 
laws, practices and regulations.  The proposed changes clarify the day of a board meeting if a regular meeting 
falls on a holiday, add the General Manager’s required annual report on dues to organizations to the section listing 
all General Manager board and committee reports, remove an obsolete reference to municipal courts and update 
the salaries for unrepresented employees.       

Details 

This letter proposes amendments to Metropolitan’s Administrative Code to reflect changes in Metropolitan’s 
practices, to conform the Code to current law, to conform the Code to pertinent regulations, and to provide 
consistency with Administrative Code sections previously enacted or amended.  The proposed amendments are 
set forth in Attachment 1, with overstrikes reflecting deletions and underlining reflecting additions.  
Attachment 2 sets forth the sections as they would now appear in the Administrative Code.   

The Administrative Code is proposed to be amended as follows:  

1. Section 2100 on the day of regular board meetings is amended to reflect the current practice of holding a 
board meeting on a date set by the Board if the regular Tuesday for the board meeting falls on a holiday. 

2. Section 2700(a) listing the General Manager’s annual reports to the Board is amended to add the report on 
payment of dues to organizations already required pursuant to Section 11202. 

3. Section 6433(e) on authority to litigate, compromise and settle claims is amended to delete an outdated 
reference to municipal courts, which no longer exist.  

4. Section 6500 on the hourly pay rate schedule for unclassified service employees is updated to reflect the 
current salary ranges for affected employees.  This salary schedule is updated pursuant to  
Section 6500(d), which provides that the range of base hourly pay rates for unrepresented employees will 
be adjusted annually to correspond with the annual across-the-board salary adjustment provided to the 
District’s management unit, unless otherwise directed by the Board, and is consistent with the salary 
schedule provided to the Public Employees Retirement System approved by the Board at its July 2013 
meeting.  Actual pay rates for these employees will be based on merit pursuant to employee evaluations.   

Policy 

Metropolitan Water District Administrative Code Sections 2451(g) (regarding consideration by the Legal and 
Claims Committee of the contents of the Code), 6500(d) and 11202.   
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California Environmental Quality Act (CEQA) 

CEQA determination for Options #1 and #2: 

The proposed action is not defined as a project under CEQA because it involves continuing administrative 
activities, such as general policy and procedure making (Section 15378(b)(2) of the State CEQA Guidelines).  In 
addition, where it can be seen with certainty that there is no possibility that the proposed action in question may 
have a significant effect on the environment, the proposed action is not subject to CEQA (Section 15061(b)(3) of 
the State CEQA Guidelines). 

The CEQA determination is: Determine that the proposed action is not subject to CEQA pursuant to  
Sections 15378(b)(2) and 15061(b)(3) of the State CEQA Guidelines. 

Board Options 

Option #1 
Adopt the CEQA determination that the proposed action is not a project under CEQA and approve 
amendments to the Administrative Code set forth in Attachment 2 to reflect the changes recommended in 
this letter.   
Fiscal Impact: None 
Business Analysis: To conform to current laws, regulations and procedure 

Option #2 
Adopt the CEQA determination that the proposed action is not a project under CEQA and approve 
amendments to the Administrative Code set forth in Attachment 2 to reflect the changes recommended in 
this letter as modified by the changes proposed by the Board. 
Fiscal Impact: None 
Business Analysis: To conform to current laws, regulations and procedure 

Staff Recommendation 

Option #1 

 10/28/2013 
Marcia L. Scully 
General Counsel 

Date 

 
 

 10/31/2013 
Jeffrey Kightlinger 
General Manager 

Date 

 
 
Attachment 1 –  The Administrative Code of The Metropolitan Water District of Southern   

California (with changes marked) 
 
Attachment 2 –  The Administrative Code of The Metropolitan Water District of Southern   

California (clean version) 
 
Ref# l12626657 
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Division II 
 

PROCEDURES PERTAINING TO BOARD, COMMITTEES 
AND DIRECTORS 

Chapter 1 
 

BOARD OF DIRECTORS 
Article 1 

 
MEETINGS 

 
§ 2100. Regular Meetings. 
 
 Regular meetings of the Board shall be held on the second Tuesday of each month; 
provided that if said Tuesday falls upon a holiday designated in Section 1106 hereof, such 
regular meeting shall be held on the next business day  unless another date is set by the Board, 
and the staff shall arrange its affairs accordingly. 
 

Chapter 7 
 

PERIODIC STAFF REPORTS TO BOARD AND COMMITTEES 
 

Article 1 
 

ANNUAL REPORTS 
 

§ 2700. General Manager’s Annual Reports. 
 
 The General Manager shall annually make the following reports 
  

(a) To the Board: 
(1) On financial matters generally; 

 
  (2) After consulting with the General Counsel, on the results of his or her review 

made pursuant to Section 5204 of District compliance with minimum fund requirements 
outlined in Sections 5201-5204 and with the articles and covenants contained in 
resolutions of issuance; 

 
  (3) On the status of appropriations pursuant to Section 5108(c). 
 
                        (4) On annexation matters pursuant to Sections 3107(f) and 3300(b).  
 
 (5) On payment of dues to organizations pursuant to Section 11202. 
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(b) To the Engineering and Operations Committee on all consulting agreements in effect 
during the preceding year and the exercise of authority under Section 8121(c).  Each such report 
shall indicate when a consultant is a former employee of the District. 

 
(c) To the Executive Committee: 

(1) On the business plan containing the General Manager’s key priorities for the 
coming year as required by Sections 2416 and 6416.   

 
(2) On the effectiveness of the District’s internal control system, including 

information technology security and control. 
 
(d) To the Organization, Personnel and Technology Committee on the status of the equal 

employment opportunity policy and affirmative action program as required by Section 6304. 
 

Division VI 
 

PERSONNEL MATTERS 
 

Chapter 4 
 

OFFICERS 
 

Article 3 
 

GENERAL COUNSEL 
 

§ 6433. Authority to Litigate, Compromise and Settle Claims By and Against the District. 
… 
(e) Prosecution of Claims. - The General Manager is authorized to do all things he deems 
necessary or proper to obtain payment of a claim of the District. For that purpose he may 
himself, with the approval of the General Counsel, institute an action within the jurisdictional 
limits of the small claims court and may request the General Counsel, who is hereby authorized 
to do so, to institute an action in the municipal court, superior court or federal district court to 
recover damages in any amount arising out of injury to person or property and to institute other 
actions in which the amount sought to be recovered does not exceed $125,000. In the case of 
small claims court actions, the General Manager, with the approval of the General Counsel, may, 
in connection with any such action, compromise, settle or dismiss such action, conduct ancillary 
proceedings, or appeal a judgment rendered in such action. In other actions brought under 
authority of this Section, the General Counsel, with the approval of the General Manager, may 
compromise, settle or dismiss such action, conduct ancillary proceedings, or appeal a judgment 
rendered in such action, provided that the amount to be paid by the District as a result of any 
compromise or settlement shall not exceed $125,000. 
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Chapter 5 
 

MANAGEMENT AND CONFIDENTIAL EMPLOYEES – GENERAL 
 

Article 1 
 

SALARIES 
 

§ 6500. Hourly Pay Rate Schedule. 
 
 (a) The hourly pay rate (as that term is defined in subdivision (h) of Section 6200) and 
schedule of positions occupied by unclassified service employees not in an appropriate unit 
recognized pursuant to Section 6108 shall be as follows: 
 
Grade  Range    Title 
2  $8.302-$11.203   Student Intern Desert 
  $17,306264-$23,358296 
 
215  $135.592-$21.0018.86   Student Intern 
  $28,95432,282-$39,22943,680 
 
54  $34.41-$46.25   Legislative Representative 
  ($71,573-$96,200 
 
57  $37.34-$50.13   Employee Relations Specialist 
                        ($77,667-$104,270) 
 
60  $40.47-$54.31   Sr. Employee Relations Specialist    
  ($84,178-$112,965) 
 
64  $45.01-$60.45   Board Executive Secretary 
  ($93,621-$125,736)  Pr. Administrative Analyst 
 
66  $47.6957-$63.9983  Board Executive Secretary Pr. Employee Relations 
Specialist  
  ($998,195946-$1332,099766) Program Manager I  
 
68  $50.2613-$67.5538   Program Manager I Human Resources 
Information Systems Manager ($104,541270-140,504150)  Principal Legislative 
Representative    
      Staffing Manager 
 
69  $51.49-$69.23   Program Manager II 
  ($107,099-$143,998) 
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70  $53.042.91-$71.3315   Principal Legislative RepresentativeClass 
and Compensation Manager      ($110,323053-$1487,366992)        
 Organization Development and Training Manager      
 Staff Assistant to General Manager  
   
71  $54.4531-$73.2507   Program Manager IIAudit Administrator  
  ($1132,256965-$1521,360986)  Sr. Executive Assistant to General 
Manager    
72  $55.9278-$75.3011   Staff Assistant to General ManagerProgram 
Manager III 
  ($116,314022-$156,624229)  Workers Compensation Manager 
 
73  $57.4632-$77.1635   Audit AdministratorHuman Resources 
Manager I 
  ($119,517226–$160,888493)  
 
74  $59.04-$79.50   Program Manager III 
  ($122,803-$165,360) 
 
754  $60.6058.89-$81.6979.30   Human Resources Manager I Equal 
Employment Opportunity Manager    ($126,04822,491-$1694,915944) 
 Talent Management Manager  
          
 
786  $65.732.09-$88.583.71   Human Resources Manager II 
  ($13629,718147-$1874,246117)  Manager of Administrative Services 
      Real Property Asset Manager 
 
8078  $69.405.57-$93.5488.36   Controller 
  ($14436,35286-$19483,563789)  Director of Information Technology 
Services       Human Resources Section Manager 
      Manager of Colorado River Resources  
      Manager of Financial Services 
      Special Projects Manager 
    
8179  $71.3367.38-$96.120.80   Assistant General Auditor 
  ($1480,366150-$19988,930864)  Assistant Group Manager  
        Executive Assistant   
      Executive Legislative Representative 
      Executive Strategist 
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      Human Resources Manager III 
      Senior Deputy General Counsel – Labor Relations  
       
83  $75.11-$101.23  Bay-Delta Initiatives Manager 
  ($156,229-$210,558)  Chief Deputy General Counsel   
      Group Manager     
   
864  $81.6977.16-$11004.1001  Assistant General Counsel   
   ($1690,915493-$22916,008341)  Deputy General Manager – 
External Affairs           
       Human Resources Group Manager  
 
931  $98.783.31-$133.0825.73  Assistant General Manager – Chief Operating 
Officer   ($205,462194,085-$276,80661,518)  Assistant General Manager – Chief 
Administrative Officer       Assistant General Manager – 
Chief Financial Officer       Assistant General Manager – 
Strategic Water Initiatives 

     
(  )   Shows approximate annual salary range for convenience; Board approved rates are hourly.   
None of the above positions are eligible for overtime. 
 
 (b) Unrepresented employees are eligible to receive a monthly transportation allowance.  
Transportation allowance amounts are to be administered by the General Manager based on a 
schedule approved by the Board of Directors. 
 
 (c) Unrepresented employees are eligible to participate in a pay-for-performance 
incentive program promulgated by the General Manager.  The Board shall establish the total 
expenditure for the program. 
 
 (d) Unless otherwise directed by the Board, the range of base hourly pay rates for the 
employees in the positions identified in Section 6500(a) will be adjusted annually to correspond 
with the annual across-the-board salary adjustment provided to the District’s management unit.  
Actual pay rates for these employees will be based on merit pursuant to employee evaluations.  
Department Heads are authorized to move a position to a different salary grade in accordance 
with practices, policies and procedures promulgated by the General Manager. 
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Division II 
 

PROCEDURES PERTAINING TO BOARD, COMMITTEES 
AND DIRECTORS 

Chapter 1 
 

BOARD OF DIRECTORS 
Article 1 

 
MEETINGS 

 
§ 2100. Regular Meetings. 
 
 Regular meetings of the Board shall be held on the second Tuesday of each month; 
provided that if said Tuesday falls upon a holiday designated in Section 1106 hereof, such 
regular meeting shall be held on the next business day  unless another date is set by the Board, 
and the staff shall arrange its affairs accordingly. 
 

Chapter 7 
 

PERIODIC STAFF REPORTS TO BOARD AND COMMITTEES 
 

Article 1 
 

ANNUAL REPORTS 
 

§ 2700. General Manager’s Annual Reports. 
 
 The General Manager shall annually make the following reports 
  

(a) To the Board: 
(1) On financial matters generally; 

 
  (2) After consulting with the General Counsel, on the results of his or her review 

made pursuant to Section 5204 of District compliance with minimum fund requirements 
outlined in Sections 5201-5204 and with the articles and covenants contained in 
resolutions of issuance; 

 
  (3) On the status of appropriations pursuant to Section 5108(c). 
 
                        (4) On annexation matters pursuant to Sections 3107(f) and 3300(b).  
 
 (5) On payment of dues to organizations pursuant to Section 11202. 
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(b) To the Engineering and Operations Committee on all consulting agreements in effect 
during the preceding year and the exercise of authority under Section 8121(c).  Each such report 
shall indicate when a consultant is a former employee of the District. 

 
(c) To the Executive Committee: 

(1) On the business plan containing the General Manager’s key priorities for the 
coming year as required by Sections 2416 and 6416.   

 
(2) On the effectiveness of the District’s internal control system, including 

information technology security and control. 
 
(d) To the Organization, Personnel and Technology Committee on the status of the equal 

employment opportunity policy and affirmative action program as required by Section 6304. 
 

Division VI 
 

PERSONNEL MATTERS 
 

Chapter 4 
 

OFFICERS 
 

Article 3 
 

GENERAL COUNSEL 
 

§ 6433. Authority to Litigate, Compromise and Settle Claims By and Against the District. 
… 
(e) Prosecution of Claims. - The General Manager is authorized to do all things he deems 
necessary or proper to obtain payment of a claim of the District. For that purpose he may 
himself, with the approval of the General Counsel, institute an action within the jurisdictional 
limits of the small claims court and may request the General Counsel, who is hereby authorized 
to do so, to institute an action in the superior court or federal district court to recover damages in 
any amount arising out of injury to person or property and to institute other actions in which the 
amount sought to be recovered does not exceed $125,000. In the case of small claims court 
actions, the General Manager, with the approval of the General Counsel, may, in connection with 
any such action, compromise, settle or dismiss such action, conduct ancillary proceedings, or 
appeal a judgment rendered in such action. In other actions brought under authority of this 
Section, the General Counsel, with the approval of the General Manager, may compromise, settle 
or dismiss such action, conduct ancillary proceedings, or appeal a judgment rendered in such 
action, provided that the amount to be paid by the District as a result of any compromise or 
settlement shall not exceed $125,000. 
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Chapter 5 
 

MANAGEMENT AND CONFIDENTIAL EMPLOYEES – GENERAL 
 

Article 1 
 

SALARIES 
 

§ 6500. Hourly Pay Rate Schedule. 
 
 (a) The hourly pay rate (as that term is defined in subdivision (h) of Section 6200) and 
schedule of positions occupied by unclassified service employees not in an appropriate unit 
recognized pursuant to Section 6108 shall be as follows: 
 
Grade  Range    Title 
2  $8.32-$11.23   Student Intern Desert 
  ($17,306-$23,358) 
 
 
21  $13.92-$18.86   Student Intern 
  $28,954-$39,229 
 
 
66  $47.69-$63.99   Board Executive Secretary  
  ($99,195-$133,099)    
 
 
 
68  $50.26-$67.55   Program Manager I 
  ($104,541-140,504)      
       
 
70  $53.04-$71.33   Principal Legislative Representative    
  ($110,323-$148,366)                  
 
   
71  $54.45-$73.25   Program Manager II  
  ($113,256-$152,360)   
          
 
72  $55.92-$75.30   Staff Assistant to General Manager 
  ($116,314-$156,624)   
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73  $57.46-$77.35   Audit Administrator 
  ($119,517–$160,888) 
 
 
74  $59.04-$79.50   Program Manager III 
  ($122,803-$165,360) 
 
 
75  $60.60-$81.69   Human Resources Manager I    
  ($126,048-$169,915)   
 
 
78  $65.73-$88.58   Human Resources Manager II 
  ($136,718-$184,246)   
       
 
80  $69.40-$93.54   Human Resources Section Manager    
  ($144,352-$194,563)         
              
    
81  $71.33-$96.12   Assistant General Auditor 
  ($148,366-$199,930)  Executive Legislative Representative 
      Human Resources Manager III 
        
       
86  $81.69-$110.10  Assistant General Counsel    
  ($169,915-$229,008)  Deputy General Manager – External Affairs 
      Human Resources Group Manager    
 
            
93  $98.78-$133.08  Assistant General Manager – Chief Operating Officer 
  ($205,462-$276,806)  Assistant General Manager – Chief Administrative Officer 
      Assistant General Manager – Chief Financial Officer 
      Assistant General Manager – Strategic Water Initiatives 

     
(  )   Shows approximate annual salary range for convenience; Board approved rates are hourly.   
None of the above positions are eligible for overtime. 
 
 (b) Unrepresented employees are eligible to receive a monthly transportation allowance.  
Transportation allowance amounts are to be administered by the General Manager based on a 
schedule approved by the Board of Directors. 
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 (c) Unrepresented employees are eligible to participate in a pay-for-performance 
incentive program promulgated by the General Manager.  The Board shall establish the total 
expenditure for the program. 
 
 (d) Unless otherwise directed by the Board, the range of base hourly pay rates for the 
employees in the positions identified in Section 6500(a) will be adjusted annually to correspond 
with the annual across-the-board salary adjustment provided to the District’s management unit.  
Actual pay rates for these employees will be based on merit pursuant to employee evaluations.  
Department Heads are authorized to move a position to a different salary grade in accordance 
with practices, policies and procedures promulgated by the General Manager. 
 


	7-5 Board Letter
	Attachment 1
	Attachment 2


