
 

• Board of Directors 
Legal and Claims Committee 

October 10, 2006 Board Meeting 

7-3 
Subject 
Approve amendments to the Metropolitan Water District Administrative Code to conform to current laws and 
practices and make corrections 

Description 
This letter proposes amendments to Metropolitan’s Administrative Code to reflect changes in Metropolitan’s 
practices, to conform the Code to pertinent laws and regulations, correct minor errors and to provide consistency 
with previously enacted Administrative Code sections.     

Except as otherwise noted below, the proposed amendments are set forth in Attachment 1, with overstrikes 
reflecting deletions and underlining reflecting additions.  Attachment 2 sets forth the sections as they would now 
appear in the Administrative Code.  The proposed amendments include the described changes to the following 
Administrative Code sections: 

• The title of Chief Executive Officer is changed to General Manager throughout the Administrative Code.  
These changes are not shown on the attachments except insofar as they apply to provisions that are also 
being amended for other reasons.  

• Sections 6400, 6411, 6500 and 7216 are amended to reflect the changes in the titles of principal assistants 
to the General Manager to Assistant General Manager(s), Chief Administrative Officer and Deputy 
General Manager(s).  The title of Chief Financial Officer remains unchanged.   

• Changes to section 6500 resolve ambiguities regarding compensation of unrepresented employees, which 
arose when section 6500(d) was added to the Code in October 2004.  While the October 2004 board letter 
stated that the changes to section 6500 provided for the adjustment of salary ranges, with actual salaries 
within the revised salary grades continuing to be based on merit, the language of section 6500(d) did not 
include the requirement for adjustments based on merit.  Section 6500(d) is amended to conform to the 
intent stated in the October 2004 board letter.  This amendment clarifies existing policy. 

• Section 6326(d) on authorized travel expenses is amended to reflect the change in the title of the 
Manager, Purchasing and Stores to Manager, Contracting Services.   

• Section 1103 is amended to add the Ethics Officer to the list of Department Head offices. 

• Section 2417(e) (4) on the duties and functions of the Executive Committee is amended to correct 
erroneous Administrative Code references.   

• Section 5105 is amended to delete the requirement for annual reports of duplicate bonds issued to replace 
lost or destroyed Metropolitan bonds.  Instead, the Treasurer will report to the Budget, Finance, 
Investment and Insurance Committee only when replacement bonds have been issued.  For several years 
the Treasurer has not issued any duplicate bonds, because Metropolitan’s bonds are now issued to 
bondholders by electronic book entry rather than paper certificate and very few paper bonds remain 
outstanding.   

• Section 5200(g) is amended to remove an obsolete cross-reference. 
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• Section 5202(b) is amended to correct an error in the flow of available monies in the Replacement and 
Refurbishment Fund.  Unless otherwise determined by the Board, balances in this Fund in excess of the 
maximum amount of $95 million should be allocated to the Revenue Remainder Fund, consistent with the 
flow of funds required under Metropolitan’s master water revenue bond resolution, rather than to the 
Water Rate Stabilization Fund.  These amounts then flow to the Water Rate Stabilization Fund and Water 
Treatment Surcharge Stabilization Fund as provided in section 5202(c).   

• Section 5202(e) corrects a reference to the Seasonal Storage Program (now Replenishment Service). 

• Section 6117(c) on responsibility to process unfair labor practice charges is amended to expressly 
conform to existing state law. 

• Section 6331(b)(2) on preparation, approval and processing of expense claims is amended to add that 
directors whose only expense claims are for mileage may submit these claims every calendar quarter 
instead of every month.  This change was requested by the Executive Secretary for the convenience of 
directors. 

• Section 6332 is amended to provide for the Board Chair's review of directors' travel expense claims 
questioned by the General Auditor.  Questionable travel expenses filed by the Chair will be reviewed by 
the Board Secretary.  Previously these questions were referred to the Audit Committee Chair. 

• Section 6416 is amended to conform with current practice to provide that the General Manager’s business 
plan is to be submitted to the Board in advance of the June board meetings.  This makes the business plan 
available at the same time as the budget. 

• Sections 6802(a) and 6806 are amended to allow participants in Metropolitan's 1997 deferred 
compensation plan (457 plan) to defer compensation for accrued sick leave, annual leave and other 
income received within 2 ½ months after retirement into their 457 plan accounts, as now permitted under 
federal tax rules. 

• Section 7131 is amended to conform honorarium restrictions to the Political Reform Act.  This eliminates 
the existing, overly broad restriction on all honoraria.  Metropolitan employees should be able to receive 
honoraria unrelated to their Metropolitan activities, provided that rules preventing their outside activities 
from unduly interfering with their job duties are followed.  

• Section 8123(b) on change orders for capital construction projects is amended to clarify the provision that 
authorizes the General Manager to approve a change order for an aggregate amount of $250,000 per 
contract or an aggregate amount not to exceed 5 percent of the initial amount of the contract.  The 
amendment provides that the General Manager can approve change orders up to the greater of these 
amounts, conforming to existing practice.   

• Sections 8230, 8240, 8243, 8245, 8246 and 8257 concerning the disposal of real property are amended to 
correct an outdated Administrative Code reference and to reflect the current requirement under the 
Administrative Code to refer these matters to the Asset and Real Property Committee rather than the 
Engineering and Operations Committee. 

• Section 8248 on the amount of earnest money deposits required for land sales is amended to streamline 
the deposit categories and protect Metropolitan’s interests by increasing the required deposit amounts to 
reflect inflationary increases in real estate values.  The existing deposit amounts have not been increased 
since 1987. 

• Section 10100 on retention and disposition of records is amended to clarify, as required by existing law, 
that Metropolitan’s records retention schedule shall be in conformance with the guidelines provided by 
the Secretary of State.   
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Policy 
Metropolitan Water District Administrative Code Section 2461(h); approval of amendments to the Administrative 
Code 

California Environmental Quality Act (CEQA) 
CEQA determination for Staff Recommendation: 

The proposed action is not defined as a project under CEQA and is not subject to CEQA or the State CEQA 
Guidelines (Sections 15378(b) and 15061(b)(3) of the State CEQA Guidelines). 

Staff Recommendation 
Adopt the CEQA determination and approve amendments to the Administrative Code set forth in Attachment 2 
to reflect the changes recommended in this letter. 
Fiscal Impact:  None  
Business Analysis:  To conform to current law and procedures 
 
 
 

 9/26/2006 
Sydney Bennion 
Interim General Counsel 

Date 

 
 
 

  9/26/2006 
Jeffrey Kightlinger 
General Manager 

Date 

 
Attachment 1 – The Administrative Code of The Metropolitan Water District of Southern 

California (showing additions and deletions) 

Attachment 2 – The Administrative Code of The Metropolitan Water District of Southern 
California (changed provisions only) 

 
BLA #4495 
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Division I 
 

GENERAL 
 
Chapter          Sec. 
  1. Definitions         1100 
  2. Seal, Logotype and Principal Place of Business    1200 
  3. Board Governance Principles       1300 
 
§ 1103. Department Head. 
 
 The term "Department Head" as used in this Code shall mean and include the Chief Executive 
Officer, General Counsel, and General Auditor, and Ethics Officer. 

 
 

Division II 
 

PROCEDURES PERTAINING TO BOARD, COMMITTEES 
AND DIRECTORS 

 
Chapter 4 

 
STANDING COMMITTEES 

 
Article           Sec. 
  1 General         2400 
  2 Executive Committee        2410 
  3 Engineering and Operations Committee     2430 
  4 Budget, Finance, Investment and Insurance Committee   2440 
  5 Organization and Personnel Committee     2450 
  6 Legal and Claims Committee       2460 
  7 [Repealed         2470] 
  8 Water Planning, Quality and Resources Committee    2480 
  9 Ethics Committee        2490 
 
§ 2417. Duties and Functions. 
… 

(e) The Executive Committee shall also: 
… 

(4) Conduct hearings on vendors' protests: 
 

(i)  (i) Hearings requested pursuant to Section 8104(d)8142 (d), and other hearings 
granted on the Executive Committee's own motion, unless delegated pursuant to Section 81198148 
shall be held by the committee at its next regular meeting to be held at least 72 hours after filing of 
the notice of protest.  The hearing shall be conducted in accordance with such rules as the Chair of 
the committee shall announce.  The committee shall make a decision on the bidder's or applicant's 
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protest, shall set forth its reasons therefor, and shall cause the Executive Secretary to serve a copy of 
the decision on the bidder or applicant.  The decision of the committee shall be final unless the 
committee chooses to refer the notice of protest to the Board. 

 
 

DIVISION V 
 

Chapter 1 
 

ADMINISTRATIVE MATTERS 
 
Sec. 
5100. Chief Executive OfficerGeneral Manager 
5101. Investment of Surplus Funds 
5102. Facsimile Signature re Banks; Authorization for Electronic Funds Transfers 
5103. Treasury 
5104. Payment After Loss of Bond Interest Coupon 
5105. Lost or Destroyed Bonds 
5106. Accounting System 
5107. Annual Budget 
5108. Appropriations 
5109. Capital Funding from Current Revenues 
5110. Asset Lease Versus Purchase 
5111. Approval of Vouchers 
5112. State Water Contract Payments 
5113. Escheat to District of Unclaimed Funds 
5114. Reporting Requirements of the Treasurer 
5115. Capital Project Approval 
 
§ 5105. Lost or Destroyed Bonds. 
… 
 (b) The Treasurer shall report annually to the Budget, Finance, Investment and Insurance 
Committee of the Board all issuances of duplicate bonds made pursuant to this Section 5105. 
 
 

Chapter 2 
 

FINANCIAL POLICIES 
 
Sec. 
5200. Funds Established 
5201. Restricted Funds 
5202. Fund Parameters 
5203. Indirect Credit of District 
5204. Compliance with Fund Requirements and Bond Indenture Provisions 
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§ 5200. Funds Established. 
 
 To provide for accountability of public moneys in accordance with applicable federal and state 
law and regulations and Board policies, the following funds active or prospectively active have been 
established in the Treasury of the District: 
 
 (a) General Fund (Fund No. 1001, established 1929).  Moneys not specifically allocated or 
appropriated may be placed in this fund and used for general purposes of the District.  Expenditures for 
reimbursable work and water conservation capital and indirect costs under the contract with Imperial 
Irrigation District are paid from this fund. 
 
 (b) Replacement and Refurbishment Fund (Fund No. 5001, established 1988).  Used to finance 
certain capital program expenditures from current revenues in accordance with Section 5109, subject to 
the conditions contained in Section 5202(b). 
 
 (c) State Contract Fund (Fund No. 5701, established 1960).  Used for the payment of capital 
charges under the State Water Contract, including the capital charges for off-aqueduct power facilities, 
subject to the conditions contained in Section 5201(d). 
 
 (d) Special Tax Fund (Fund No. 5702, established 1951).  Annexation fees (cash payments and 
special tax collections) are deposited in this fund and transferred to the State Contract Fund to pay a 
portion of State Water Contract capital charges. 
 
 (e) Water Revenue Fund (Fund No. 1002, established 1975).  Receipts from water sales are 
deposited in this fund and are transferred to various other funds in accordance with revenue bond 
covenants and Board resolutions to pay in order of priority: 
 
  (1) Operation and maintenance expenditures; 
 
  (2) Principal of, premium, if any, and interest on the Prior Lien Waterworks Revenue 

Bonds and any required deposits into any reserve funds or accounts therefore; 
 
  (3) The interest on and bond obligation of Subordinate Lien Water Revenue Bonds and 

Parity Obligations issued pursuant to Master Resolution 8329 (the Master Resolution) 
adopted by the Board on July 9, 1991 and any Supplemental Resolutions thereto; 

 
  (4) All other payments required for compliance with the Master Resolution, and any 

Supplemental Resolutions; 
 
  (5) Principal of and interest on Commercial Paper Notes and other amounts due a 

provider of a liquidity facility; 
 
  (6) Deposits into the Water Standby Charge Fund in accordance with resolutions 

imposing such charges; and 
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  (7) Any other obligations which are charges, liens, or encumbrances upon or payable 
from net operating revenues. 

 
 Moneys remaining at the end of each month, after the foregoing transfers, are transferred to the 
Revenue Remainder Fund. 
 
 (f) Operation and Maintenance Fund (Fund No. 1003, established 1975).  Used to pay all 
operation and maintenance expenditures, including State Water Contract operation, maintenance, power 
and replacement charges, subject to the conditions contained in Section 5201(f). 
 
 (g) Revenue Remainder Fund (Fund No. 1004, established 1975).  Used to maintain working 
capital and certain designated funds in accordance with Section 5200(k), and may be used for any lawful 
purpose by the District, subject to the conditions contained in Section 5202. 
 
§ 5202. Fund Parameters. 
 
 The minimum cash and securities to be held in the various ledger funds as of June 30 of each 
year shall be as follows: 
 
 (a) For the Revenue Remainder Fund cash and securities on hand of June 30 of each year shall be 
equal to the portion of fixed costs of the District estimated to be recovered by water sales revenues for 
the eighteen months beginning with the immediately succeeding July.  Such funds are to be used in the 
event that revenues are insufficient to pay the costs of the District. 
 
 (b) For the Replacement and Refurbishment Fund, any unexpended monies shall remain in the 
Fund for purposes defined in Section 5109, or as otherwise determined by the Board.  The end-of-year 
fund balance may not exceed $95 million.  Available monies in excess of $95 million at June 30 shall be 
transferred to the Water Rate Stabilization Fund, unless otherwise determined by the Board.  
 
 (c) Amounts remaining in the Revenue Remainder on June 30 of each year after meeting the 
requirements set forth in Section 5202(a) shall be transferred to the Water Rate Stabilization Fund and to 
the extent required under Section 5202(d), to the Water Treatment Surcharge Stabilization Fund. 
 
 (d) After making the transfer of funds as set forth in Section 5202(c), a determination shall be 
made to substantially identify the portion, if any, of such transferred funds attributable to collections of 
treatment surcharge revenue in excess of water treatment cost and to collections of water stewardship 
rate revenue in excess of costs of the Conservation Credits Program, Local Resources Program seawater 
desalination and similar demand management programs, including the departmental operations and 
maintenance costs of administering these programs.  Such funds shall be transferred to the Water 
Treatment Surcharge Stabilization Fund and the Water Stewardship Fund, respectively, to be available 
for the principal purpose of mitigating required increases in the treatment surcharge and water 
stewardship rates.  If such determination indicates a deficiency in treatment surcharge or water 
stewardship rate revenue occurred during the fiscal year, a transfer of funds shall be made from the 
Water Treatment Surcharge Stabilization Fund or the Water Stewardship Fund, as needed and 
appropriate, to reimburse funds used for the deficiency.  Notwithstanding the principal purpose of the 
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Water Treatment Surcharge Stabilization Fund and the Water Stewardship Fund, amounts assigned to 
these fund shall be available for any other lawful purpose of the District. 
 
 (e) Amounts in the Water Rate Stabilization Fund shall be held for the principal purpose of 
maintaining stable and predictable water rates and charges.  The amount to be held in the Water Rate 
Stabilization fund shall be targeted to be equal to the portion of the fixed costs of the District estimated 
to be recovered by water sales revenues during the two years immediately following the eighteen-month 
period referenced in Section 5202(a).  Funds in excess of such targeted amount shall be utilized for 
capital expenditures of the District in lieu of the issuance of additional debt, or for the redemption, 
defeasance or purchase of outstanding bonds or commercial paper of the District as determined by the 
Board.  Provided that the District’s fixed charge coverage ratio is at or above 1.2 amounts in the Water 
Rate Stabilization Fund may be expended for any lawful purpose of the District, as determined by the 
Board of Directors, provided that any funds distributed to member agencies shall be allocated on the 
basis of all water sales during the previous fiscal year, such sales to include sales under the Interim 
Agricultural Water Program, Long-term Seasonal Storage Replenishment Service Program and all Full 
Service water sales. 
 
 

Division VI 
 

PERSONNEL MATTERS 
 
Chapter          Sec. 
  1 Employee Relations        6100 
  2 Personnel Regulations        6200 
  3 General Employee Matters       6300 
  4 Officers         6400 
  5 Management and Confidential Employees - General    6500 
 [6 Repealed         6600] 
  7 Employee Deferred Compensation and Savings Plans   6700 
 
§ 6117. Construction. 
… 
 (c) The provisions of this Article 1 are not intended to conflict shall be construed in accordance 
with the provisions of Chapter 10, Division 4, Title 1 of the Government Code of the State of California 
(Section 3500 et seq.).  A complaint alleging any violation of Chapter 10, Division 4, Title 1 of the 
Government Code of the State of California (Section 3500 et seq.) or any section of this Article 1 shall 
be processed as mandated by state law.  
 
§ 6326. Authorized Expenses. 
… 

(d) Transportation. - The type of transportation employed shall be selected on the basis of the 
lowest overall cost to the District after all costs are considered, including the travel time and the salary 
of the employee; provided, however, that travel by common carrier bus shall not be required. 
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 Trips which require travel in excess of 200 miles one way shall be made by commercial airline 
unless the circumstances dictate otherwise. Reimbursements for any transportation costs for trips over 
200 miles one way by any form of transportation shall generally not exceed the standard round-trip 
airline coach airfare in effect at the time, as established by the Manager, Purchasing and 
StoresContracting Services, plus any personal auto mileage and airport parking that would have been 
incurred and reimbursable if airline transportation had been used.  In lieu of this, if a person is 
authorized to obtain their own ticket for a trip on a commercial airline, that person can receive the 
amount of the standard round-trip airline coach airfare in effect at the time, as established by the 
Manager, Purchasing and StoresContracting Services, plus any personal auto mileage and airport 
parking costs incurred. 
 
 Whenever practicable, all air travel ticketing shall be made by the Manager, Purchasing and 
StoresContracting Services upon receipt of a written request approved in accordance with Section 6324.  
Directors' travel requests shall be coordinated through the office of the Executive Secretary. 
Determination of the standard round-trip coach airfare, for purposes of establishing a reimbursement 
limit on optional forms of travel, shall be made in advance whenever practicable.  All airline travel shall 
only be by airplane coach or economy class except: (1) when the Manager, Purchasing and 
StoresContracting Services finds that coach or economy seats are unavailable at the time of ticketing, or 
(2) where the Department Head or the Board's Chair finds that some physical problem, essential 
business, or exceptional circumstance warrants travel in a higher class.  An employee who obtains 
airline tickets from the Manager, Purchasing and StoresContracting Services for the purpose of 
combining personal travel with District travel, or for travel with a family member, shall prior to receipt 
of such ticket, either make payment for the portion of cost attributable to personal travel or to the family 
member's travel, or agree in writing to reimburse the District for such cost not later than the date of 
travel. 
 
§ 6331. Preparation, Approval and Processing of Claims. 
… 

(b) Expense accounts shall be prepared and submitted by directors and employees under the 
following circumstances in accordance with the schedules outlined herein: 
… 

 (2) Directors’ expense claims shall be submitted to the Executive Secretary’s office no 
later than the end of the month following the month in which the director incurred the expenses or 
participated in an activity for which District funds were utilized on the director’s behalf.  Directors’ 
expense claims that are solely for reimbursement of mileage expenses for use of personal automobiles 
on District business shall be submitted to the Executive Secretary’s office no later than the end of the 
month following the calendar quarter in which the director incurred the expenses. 
 
§ 6332. Audit. 
 
 (a) All expense reports submitted by directors, department heads other than the General 
Auditor, and all other employees are subject to audit by the General Auditor’s office after they have 
been processed.  The General Auditor’s expense reports shall be subject to audit by the Chief Financial 
Officer. 
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 (b) The General Auditor, or the Chief Financial Officer with regard to any such claim of the 
General Auditor, shall refer unusual or questionable claims of directors or Department Heads to the 
Chair of the Board of DirectorsAudit Committee for review and discussion with the claimant if 
necessary, except that the General Auditor shall refer any such claim made by the Chair of the Board of 
DirectorsAudit Committee to the SecretaryChair of the Board of Directors for review and discussion 
with the claimant if necessary.  If questions regarding the claim cannot be resolved with the claimant, 
the claim shall be referred to the ExecutiveAudit Committee and the claimant notified.  The 
ExecutiveAudit Committee, after conference with the claimant, may reduce or disallow any claim and 
the claimant shall reimburse the District. 
 
 (c) Questionable claims of assistant department heads or group managers shall be referred by 
the General Auditor to the General ManagerChief Executive Officer for resolution.  Questionable claims 
of other employees shall be referred to the appropriate level of management or supervision for 
resolution.  The General ManagerChief Executive Officer, or his designee, in consultation with the 
General Counsel’s office, shall have the authority to make final determinations on audit issues involving 
the expense reports of all employees below the level of department head. 
 
§ 6400. Creation of Offices. 
 
 The following offices are hereby created: 
 
 (a) Executive Offices: 
  Chief Executive OfficerGeneral Manager and Chief Executive Officer 
  General Counsel 
  General Auditor 
  Ethics Officer 
 
 (b) Principal assistants within the executive offices, with number as authorized from time to time 
by the Board. 
 

 (1) Principal assistants to the Chief Executive General Manager: 
 Chief Operating Officer 

Assistant General Manager(s) 
   Executive Vice PresidentChief Administrative Officer 
   Deputy General Manager(s) 
   Chief Financial Officer 

   Vice President(s) 
 
  (2) Principal assistants to the General Counsel: 
   Assistant(s) General Counsel 
 
  (3) Principal assistants to the General Auditor: 
   Assistant(s) General Auditor 
 
 (c) Other Offices: 
  Controller 
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  Treasurer 
  Executive Secretary 
  Deputies General Counsel, with number as authorized from time to time by the Board. 
 
§ 6411. Principal Assistants. 
 
 The powers and duties of the principal assistants to the Chief Executive OfficerGeneral Manager 
are as follows: 
 
 (a) The Chief Operating OfficerAssistant General Managers, Executive vice PresidentChief 
Administrative Officer and Chief Financial Officer shall perform such duties and render such services as 
may be assigned to them by the Chief Executive OfficerGeneral Manager with like effect as though such 
duties or services were performed or rendered in person by the Chief Executive OfficerGeneral 
Manager.  The Chief Executive OfficerGeneral Manager shall designate in writing by office and name 
principal assistants to act in the Chief Executive OfficerGeneral Manager's place in the event the Chief 
Executive OfficerGeneral Manager is absent, unable to act in person, or until the appointment and 
qualification of the Chief Executive OfficerGeneral Manager's successor, and shall specify the order in 
which such principal assistants shall assume the powers and duties of the Chief Executive 
OfficerGeneral Manager in any such event.  The designation may be changed by the Chief Executive 
OfficerGeneral Manager at any time and for any reason, but a designation shall be kept on file at all 
times.  The original of the designation shall be filed in the office of the Executive Secretary, and a 
signed copy shall be delivered to the principal assistants named therein. 
 
 (b) The Chief Operating OfficerAssistant General Manager(s), Executive Vice PresidentChief 
Administrative Officer, and Chief Financial Officer shall act in the name of the Chief Executive 
OfficerGeneral Manager, except when empowered by law or in writing by the Board or the Chief 
Executive OfficerGeneral Manager to act in their own names, and their acts shall be equally effective 
whether done in their own names or in the name of their principal. 
 
§ 6416. Annual Report to Executive Committee. 
 
 The Chief Executive OfficerGeneral Manager shall annually, in advance of the JulyJune Board 
meetings, submit to the Executive Committee a comprehensive business plan for the District and the 
Chief Executive Officer’sGeneral Manager’s goals and work objectives for the coming year for review 
and approval.  The business plan and goals and work objectives shall be submitted in conjunction with 
similar reports by the General Auditor to the Executive Committee and the General Counsel to the Legal 
and Claims Committee. and the General Auditor to the Audit Committee. 
 
§ 6500. Hourly Pay Rate Schedule. 
 
 (a) The hourly pay rate (as that term is defined in subdivision (i) of Section 6200) schedule of 
positions occupied by unclassified service employees not in an appropriate unit recognized pursuant to 
Section 6108 8 shall be as follows: 
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Grade  Range   Title 
54  $28.46-$38.25$30.75-$41.33   Staff Assistant to the CEOGeneral Manager 
  ($59,197-$79,560)$63,960-$85,966 
 
64  $40.22 - $54.03    Board Executive Secretary 
  $83,656-$112,382 
 
68  $41.47-$55.73$44.81-$60.22   Principal Legislative Representative  
  ($86,258-$115,918)$93,205-$125,258 
 
73  $47.41-$63.82$51.23-$68.96   Employee Relations Unit Manager 
  ($98,613–$132,746)$106,558-$143,437 
 
74  $48.71-$65.60     Senior Exec. Asst. to the Chief Exec. Officer  

($101,317-$136,448)  
 
78  $54.24-$73.09 $58.60-$78.98   Human Resources Section Manager  
  ($112,819-$152,027)$121,888-$164,278 Special Project Manager 
         
 
79  $55.73-$75.11$60.22-$81.16  Executive Legislative Representative 
  ($115,918-$156,229)$125,258-$168,813 Assistant Group Manager 

Deputy General Counsel IV-Labor 
        Assistant General Auditor 
        Executive Assistant 
 
83  $62.13-$83.73$67.13-$90.47   Group Manager 
  ($129,230-$174,158)$139,630-$188,178 
 
84  $63.82-$86.03$68.96-$92.95 

($132,746-$178,942$143,430-$193,345 Vice PresidentDeputy General Manager 
 
85  $65.60-$88.40     Executive Vice President 
  ($136,448-$183,872) 
 
86  $67.40-$90.84   Chief Financial Officer 
  $140,192-$188,947 
 
91  $77.18-$104.01$83.39-$113.82 Chief Operating OfficerAssistant General Manager 
        Chief Administrative Officer 
        Chief Financial Officer 
 

($160,534-$216,341)$173,455-$236,754 
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( )   Shows approximate annual salary range for convenience; Board approved rates are hourly.  None of 
the above positions are eligible for overtime.  These positions were changed by authority of the Chief 
Executive Officer, as orally reported to the Board of Directors. 
 
 (b) Unrepresented employees are eligible to receive a monthly transportation allowance.  
Transportation allowance amounts are to be administered by the Chief Executive OfficerGeneral 
Manager based on a schedule approved by the Board of Directors. 
 
 (c) Unrepresented employees are eligible to participate in a pay-for-performance incentive 
program promulgated by the Chief Executive OfficerGeneral Manager.  The Board shall establish the 
total expenditure for the program. 
 
 (d) Unless otherwise directed by the Board, the range of base hourly pay rates for the employees 
in the positions identified in Section 6500(b) will be adjusted annually to correspond with the annual 
across-the-board salary adjustment provided to the District’s management unit.  Actual pay rates for 
these employees will be based on merit pursuant to employee evaluations. 
 
§ 6802.  Article III - Definitions. 
 
 For the purposes of the 1997 Plan, certain words or phrases will have the following meanings: 
 
 (a) “Compensation” shall mean the total of all amounts payable by the District to or for the 
benefit of an employee in return for the employee’s services all cash compensation for services to the 
District, that is includible in the Participant's gross income for the calendar year, including salary, 
wages, fees, commissions, bonuses, and overtime pay, plus amounts that would be cash compensation 
for services to the District includible in the Participant's gross income for the calendar year but for a 
compensation reduction election under Section 125, 132(f), 401(k), 403(b), or 457(b) of the Internal 
Revenue Code (including an election to defer compensation under Section 6806 of this 1997 Plan).  
Compensation that would otherwise be paid for a payroll period that begins before separation from 
service is treated as having been paid or otherwise made available before the Participant's separation 
from service.  To the extent permitted under Section 457(b) of the Internal Revenue Code and the 
regulations thereunder, Compensation shall also include amounts relating to certain compensation (as 
described in the federal income tax regulations), including pay for accrued sick, vacation or other leave, 
paid within 2 ½ months following separation from service, amounts relating to certain compensation (as 
described in the federal income tax regulations) paid to Participants who are permanently and totally 
disabled, and amounts relating to qualified military service under Section 414(u) of the Internal Revenue 
Code. 
 
§ 6806.  Article VII - Enrollment. 
 
 Any eligible employee of the District may enroll or re-enroll (except as provided in Paragraph 
(d) of Article X below) as a Participant in the 1997 Plan by filing a written election to participate with 
the District on a form approved by the Chief Executive Officer.  The election, if consented to by the 
District, shall become effective with respect to compensation for services rendered to the District by the 
employee on the date specified in the election, but not earlier than the first day of the first payroll period 
that begins in the month next following the date such election is received and processed by the District 
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and shall remain effective for a minimum of one calendar month.  The election shall thereafter continue 
in full force and effect unless revoked by the District or the Participant by written notice by the revoking 
party to the other party not later than the last business day of the month prior to the calendar month in 
which the revocation is to be effective.  The effective date for any election or revocation must be as of 
the first day of a District payroll period, unless otherwise provided by the Chief Executive Officer.  The 
form of enrollment shall specify the amount per pay period or the percentage of compensation which is 
to be deferred pursuant to the 1997 Plan.  If the employee is married, the District may require the 
consent of the employee’s spouse to the terms and conditions of the participation.  A Participant who has 
not yet had a separation from service may elect to defer accumulated sick pay, vacation pay or back pay 
provided that such amounts are described in Section 6802(a) of these Articles and the requirements of 
this Section 6806 have been met. 
 
 

Division VII 
 

CONFLICTS OF INTEREST AND ETHICS REQUIREMENTS 
 
Chapter Sec. 
 1   Ethics Requirements for Directors, Officers, and Employees   7100 
 2   Disclosure of Economic Interests       7200 
[3  Renumbered Chapter 1 and amended       7300] 
 

Chapter 1 
 

ETHICS REQUIREMENTS FOR DIRECTORS, 
OFFICERS, AND EMPLOYEES 

 
Article 
 1   General Provisions        7100 
 2   Conflicts of Interest        7120 
 3   Gifts and Honoraria        7130 
 4   Enforcement         7140 
 

Article 3 
 

GIFTS AND HONORARIA 
Sec. 
7130. Gifts; Additional Requirements 
7131. Honoraria; Additional Requirements 
 
§ 7131. Honoraria; Additional Requirements. 
 
 (a) Board members, officers, and employees are subject to the prohibition on the receipt of 
honoraria set forth in the Political Reform Act and regulations of the Fair Political Practices 
Commission. 
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 (b) No Board member, officer, or employee shall receive or agree to receive, directly or 
indirectly, an honorarium. 
 
 
 
 
 

Article 2 
 

DESIGNATED POSITIONS AND CATEGORIES OF DISCLOSURE INDEX 
 

Sec. 
7210. General Provisions 
7211. Officers of the District 
7212. Office of the Chief Financial Officer 
7213. Water System Operations Group 
7214. Corporate Resources Group 
7215. Water Resources Management Group 
7216. Office of the Chief Executive OfficerGeneral Manager 
7217. Ethics Office 
7218. Office of the Chief Operating OfficerAssistant General Manager 
7219. Legal Department 
7220. Public Officials Who Manage Public Investments 
7221. Consultants 
 
§  7216.  Office of the Chief Executive 
OfficerGeneral Manager 

 

(a)  
   Chief Operating OfficerAssistant General 
Managers 

Same as General Manager (See § 7211(a)) 

   Executive Vice PresidentChief 
Administrative Officer 

 

   Vice PresidentDeputy General Manager – 
External Affairs 

 

   Vice President – Colorado River  
   Vice PresidentDeputy General Manager – 
State Water Project 

 

 
(b) 

 

   Executive Secretary 1.  Transportation and lodging services 
 2.  Food services and supplies 
(c)  
   Human Resources Section Manager   
   Employee Relations Team Manager 
   Equal Employment Opportunity Team 
Manager 
   Human Resources Service and 
Compliance Unit Manager 
   --Classification/Compensation and 
Benefits Team Manager 
   --Staffing Assessment and Performance 

1.  Consulting services, e.g. employee training, labor and 
employee relations, medical benefits 
2.  Equipment, supplies and services e.g., those related to 
training, safety, advertising, insurance 
3.  Printing and reproduction services 
4.  Employment agencies 
5.  Newspapers, books, and periodicals 
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Management Team Manager 
   Effectiveness Unit Manager 
(d)  
   External Affairs Group Same as chief Executive OfficerGeneral Manager 

((SSee §7211(a)) 
     Vice-PresidentDeputy General Manager 
External Affairs 

 

     Group Manager / External Affairs  
     Assistant Group Manager / External   
Affairs  
     Executive Legislative Representative -   
Washington, DC  
     Executive Legislative Representative -   
Sacramento  
     Section Manager / Customer and 
Community Relations 
      Unit Manager – Community Partnering 
      Unit Manager – Customer Service 

1.  Newspapers, books and periodicals 
2.  Hotel & motel accommodations, restaurants, bus and 
airline charter 
 

       Unit Manager – Education and Facilities 
Inspection 

1.  Newspapers, books and periodicals 
2.  Educational equipment, services and supplies 
3.  Consulting services (communications, design, art work, 
audio-visual 

       Section Manager / Media Services 
       Program Manager – Press Office 
       Program Manager - Web 

1.  Advertising and mail services 
2.  Audio or visual aids 
3.  Newspapers, books and periodicals 
4.  Consulting services (advertising, communications, 
design, art work, audio-visual, education, movie 
productions) 
5.  Art supplies 
6.  Typographical services 
7.  Paper supplies 

       Section Manager / Legislative Services Same as Chief Executive OfficerGeneral Manager (See 
§ 7211(a)) 

       Government Relations Representative 1.  Hotel & motel accommodations, restaurants, bus and 
airline charter 
2.  General and specialty equipment rentals 
3.  Employment agencies 
4.  Consultants (public relations) 

   Business Outreach Manager Same as Chief Executive OfficerGeneral Manager (See 
§ 7211(a)) 

 
 

Division VIII 
 

CONTRACTS/DISTRICT PROPERTY 
 
Chapter          Sec. 
  1 Contracts         8100 
  2 District Property        8200 
  3 Business Outreach        8300 

 
Chapter 1 
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CONTRACTS 
Article 
 1 General Provisions        8100 
 2 Authority to Contract        8120 
 3 Award of Contracts        8140 
 4 Contract Terms and Conditions      8160 
 

Article 2 
 

AUTHORITY TO CONTRACT 
 

Sec. 
8120. Indemnification Agreements 
8121. General Authority of the Chief Executive Officer General Manager to Enter Contracts 
8122. Chief Executive Officer’s General Manager's Contracting Authority in Specified Circumstances 
8123. Authority of the Chief Executive Officer General Manager to Amend Contracts 
8124. Contracting Authority of Executive Officers Other Than The Chief Executive OfficerGeneral 

Manager 
 
§ 8123. Authority of the Chief Executive OfficerGeneral Manager to Amend Contracts. 
… 

(b) Change orders for capital construction projects may be executed by the Chief Executive 
OfficerGeneral Manager without prior Board approval for an aggregate amount of $250,000 per contract 
or an aggregate amount not to exceed 5 percent of the initial amount of the contract, whichever is 
greater. 

 
 

Article 4 
 

DISPOSAL OF REAL PROPERTY 
 
Sec. 
8240. Preliminary Requirements 
8241. Authority for Chief Executive Officer to Sell or Lease Surplus Real Property; 
 Restriction on District Directors and Employees 
8242. Quitclaims (Old) 
8243. Disposal of Unnecessary Improvements 
8244. Auction by District Staff 
8245. Open Listing 
8246. Exclusive Listing 
8247. Auction by Professional Auctioneers 
8248. Required Deposit 
8249. Terms 
8250. Zoning 
8251. Policy of Title Insurance 
8252. Completion of Sale 
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8253. Forfeiture of Deposits 
8254. Exceptions to Public Sale Requirements 
8255. Reservation of Oil, Gas and Mineral Rights 
8256. Retention of Oil and Mineral Rights 
8257. Quarterly Reports 
8258. Statement re Encumbering of Property 
 
§ 8240. Preliminary Requirements. 
 
 The Chief Executive OfficerGeneral Manager shall establish a procedure for the continuous 
review of real property owned by the District for the purpose of determining which of such property is 
surplus to the District's needs.  When the Chief Executive OfficerGeneral Manager determines that 
property is surplus, the Chief Executive OfficerGeneral Manager shall notify the Engineering and 
Operations CommitteeAsset and Real Property Committee of that determination, unless the estimated 
value of the property is less than $75,000. 
 
 (a) If the Engineering and Operations CommitteeAsset and Real Property Committee does not 
overrule such determination and the estimated value of the property is $75,000 or more, the Chief 
Executive OfficerGeneral Manager shall: 
 
  (1) Notify the Engineering and Operations CommitteeAsset and Real Property 
Committee of the estimated value of the property and recommend the appropriate marketing procedure 
authorized by this Article 4; 
 
  (2) Cause the property to be appraised by one or more independent appraisers. 
 
 (b) If the estimated value of the property is less than $75,000, the Chief Executive 
OfficerGeneral Manager shall cause the property to be appraised by a member of the staff of the Chief 
Executive OfficerGeneral Manager or an independent appraiser, and disposed of as authorized by 
Article 4; 
 
 (c) The Chief Executive OfficerGeneral Manager shall comply with the California 
Environmental Quality Act and the legal requirements pertaining to the disposition of property in cities 
or counties which have a general plan.  If upon such compliance, any official body objects to the 
proposed sale, the Board of Directors shall first expressly uphold or reject the objections.  There being 
no objections, or the objections having been rejected, and the appraisal or appraisals having been 
completed, the Chief Executive OfficerGeneral Manager may then sell or lease the surplus property 
under the provisions of this Article 4. 
 
§ 8243. Disposal of Unnecessary Improvements. 
 
 (a) The Chief Executive OfficerGeneral Manager is authorized to dispose of, in the manner the 
Chief Executive OfficerGeneral Manager deems to be in the best interest of the District, any 
improvements that must be removed to make land acquired for District operations suitable for District 
use. 
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 (b) The Chief Executive OfficerGeneral Manager shall report quarterly to the Engineering and 
Operations CommitteeAsset and Real Property Committee the details of any transactions during the 
preceding quarter in which an improvement was disposed of in such a manner as to make the 
improvement available for subsequent use by a party other than the District. 
 
 
 
§ 8245. Open Listing. 
 
 If the Chief Executive OfficerGeneral Manager elects to sell the property by using the services of 
licensed real estate brokers, the Chief Executive OfficerGeneral Manager shall do so by offering it for 
sale by advertising in a newspaper or newspapers that the property is being offered for sale with 
courtesy to brokers, and by notifying real estate boards in the area in which the property is located that 
the property is being offered for sale with courtesy to licensed brokers.  The initial offer for sale shall be 
for no less than the highest appraised valuation of the property.  The Chief Executive OfficerGeneral 
Manager is authorized to sell the property for the highest price obtainable; provided, however, that such 
price shall be no lower than the lowest appraisal without the approval of the Engineering and Operations 
CommitteeAsset and Real Property Committee and no lower than 90 percent of the lowest appraisal 
without the approval of the Board.  The Chief Executive OfficerGeneral Manager is authorized to pay to 
the broker who procures the accepted offer, a commission not to exceed the prevailing rate in the area in 
which the property is located. 
 
§ 8246. Exclusive Listing. 
 
 The Chief Executive OfficerGeneral Manager may with the approval of the Engineering and 
Operations CommitteeAsset and Real Property Committee give an exclusive listing to an individual 
licensed broker; provided, however, that the property shall not be sold for less than the lowest appraisal 
without the approval of the Engineering and Operations CommitteeAsset and Real Property Committee 
and for no less than 90 percent of the lowest appraisal without the approval of the Board.  In such case, 
the Chief Executive OfficerGeneral Manager is authorized to pay a commission, upon consummation of 
the sale, not to exceed the prevailing rate in the area in which the property is located. 
 
§ 8248. Required Deposit. 
 
 No bid offer made pursuant to Sections 8244, 8245, and 8246 above shall be considered unless 
the bidder or offeror shall at the time the bid or offer is made, deposit with the person designated by the 
Chief Executive OfficerGeneral Manager the percentage indicated below of the specified amount in 
cash, cashier's check or check certified by a responsible bank as a guarantee that the bidder or offeror 
will purchase the property for the bid or offered price. 
 
Specified Amount    Deposit 
 
To $5001,000    Full amount of bid or offer 
$5011,001 to $10,000 $500 + 10% of minimum bid or offer$1,000 + 10% over $1,000 
$10,001 to $50,000100,000  $1,5900 + 510% over $10,000 
$50,001 to $100,000   $3,000 + 3% over $50,000 
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$100,001 and above   $4,50010,900 + 2.5% over $100,000 
 
§ 8257. Quarterly Reports. 
 
 The Chief Executive OfficerGeneral Manager shall report to the Engineering and Operations 
CommitteeAsset and Real Property Committee quarterly on the property sold pursuant herewith. 
 

Division X 
 

RECORDS 
 
Chapter          Sec. 
  1 Retention and Disposition of Records     10100 
  2 Inspection of Records        10200 
 

Chapter 1 
 

RETENTION AND DISPOSITION OF RECORDS 
 
Sec. 
10100.  Retention and Disposition of Records 
[10101. Repealed] 
[10102. Repealed] 
[10103. Repealed] 
10104.  Custodian of Records 
[10105. Repealed] 
10106  Media Type 
 
§ 10100. Retention and Disposition of Records. 
 
 The Chief Executive OfficerGeneral Manager, acting in concert with the other department heads, 
shall have a Metropolitan Water District Records Rentention Schedule prepared which shall govern the 
retention and disposition periods for all official District records.  This Schedule shall be in compliance 
with the guidelines provided by the Secretary of State, and shall be reviewed at least annually and 
updated periodically as required or deemed necessary by executive management.  Preliminary drafts 
(including notes, working papers, memoranda and other documents) accumulated in preparation of an 
official District record shall be destroyed when the record is prepared in final form, adopted or otherwise 
formalized, unless the preliminary draft or related documents have significant and lasting historical, 
administrative, engineering, legal, audit or fiscal research value. 
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Division I 
 

GENERAL 
 
Chapter          Sec. 
  1. Definitions         1100 
  2. Seal, Logotype and Principal Place of Business    1200 
  3. Board Governance Principles       1300 
 
§ 1103. Department Head. 
 
 The term "Department Head" as used in this Code shall mean and include the Chief Executive 
Officer, General Counsel, General Auditor, and Ethics Officer. 

 
 

Division II 
 

PROCEDURES PERTAINING TO BOARD, COMMITTEES 
AND DIRECTORS 

 
Chapter 4 

 
STANDING COMMITTEES 

 
Article           Sec. 
  1 General         2400 
  2 Executive Committee        2410 
  3 Engineering and Operations Committee     2430 
  4 Budget, Finance, Investment and Insurance Committee   2440 
  5 Organization and Personnel Committee     2450 
  6 Legal and Claims Committee       2460 
  7 [Repealed         2470] 
  8 Water Planning, Quality and Resources Committee    2480 
  9 Ethics Committee        2490 
 
§ 2417. Duties and Functions. 
… 

(e) The Executive Committee shall also: 
… 

(4) Conduct hearings on vendors' protests: 
 

  (i) Hearings requested pursuant to Section 8142 (d), and other hearings granted on 
the Executive Committee's own motion, unless delegated pursuant to Section 8148 shall be held by 
the committee at its next regular meeting to be held at least 72 hours after filing of the notice of 
protest.  The hearing shall be conducted in accordance with such rules as the Chair of the committee 
shall announce.  The committee shall make a decision on the bidder's or applicant's protest, shall set 
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forth its reasons therefor, and shall cause the Executive Secretary to serve a copy of the decision on 
the bidder or applicant.  The decision of the committee shall be final unless the committee chooses to 
refer the notice of protest to the Board. 

 
 

DIVISION V 
 

Chapter 1 
 

ADMINISTRATIVE MATTERS 
 
Sec. 
5100. General Manager 
5101. Investment of Surplus Funds 
5102. Facsimile Signature re Banks; Authorization for Electronic Funds Transfers 
5103. Treasury 
5104. Payment After Loss of Bond Interest Coupon 
5105. Lost or Destroyed Bonds 
5106. Accounting System 
5107. Annual Budget 
5108. Appropriations 
5109. Capital Funding from Current Revenues 
5110. Asset Lease Versus Purchase 
5111. Approval of Vouchers 
5112. State Water Contract Payments 
5113. Escheat to District of Unclaimed Funds 
5114. Reporting Requirements of the Treasurer 
5115. Capital Project Approval 
 
§ 5105. Lost or Destroyed Bonds. 
… 
 (b) The Treasurer shall report to the Budget, Finance, Investment and Insurance Committee of 
the Board all issuances of duplicate bonds made pursuant to this Section 5105. 
 
 

Chapter 2 
 

FINANCIAL POLICIES 
 
Sec. 
5200. Funds Established 
5201. Restricted Funds 
5202. Fund Parameters 
5203. Indirect Credit of District 
5204. Compliance with Fund Requirements and Bond Indenture Provisions 
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§ 5200. Funds Established. 
 
 To provide for accountability of public moneys in accordance with applicable federal and state 
law and regulations and Board policies, the following funds active or prospectively active have been 
established in the Treasury of the District: 
 
 (a) General Fund (Fund No. 1001, established 1929).  Moneys not specifically allocated or 
appropriated may be placed in this fund and used for general purposes of the District.  Expenditures for 
reimbursable work and water conservation capital and indirect costs under the contract with Imperial 
Irrigation District are paid from this fund. 
 
 (b) Replacement and Refurbishment Fund (Fund No. 5001, established 1988).  Used to finance 
certain capital program expenditures from current revenues in accordance with Section 5109, subject to 
the conditions contained in Section 5202(b). 
 
 (c) State Contract Fund (Fund No. 5701, established 1960).  Used for the payment of capital 
charges under the State Water Contract, including the capital charges for off-aqueduct power facilities, 
subject to the conditions contained in Section 5201(d). 
 
 (d) Special Tax Fund (Fund No. 5702, established 1951).  Annexation fees (cash payments and 
special tax collections) are deposited in this fund and transferred to the State Contract Fund to pay a 
portion of State Water Contract capital charges. 
 
 (e) Water Revenue Fund (Fund No. 1002, established 1975).  Receipts from water sales are 
deposited in this fund and are transferred to various other funds in accordance with revenue bond 
covenants and Board resolutions to pay in order of priority: 
 
  (1) Operation and maintenance expenditures; 
 
  (2) Principal of, premium, if any, and interest on the Prior Lien Waterworks Revenue 

Bonds and any required deposits into any reserve funds or accounts therefore; 
 
  (3) The interest on and bond obligation of Subordinate Lien Water Revenue Bonds and 

Parity Obligations issued pursuant to Master Resolution 8329 (the Master Resolution) 
adopted by the Board on July 9, 1991 and any Supplemental Resolutions thereto; 

 
  (4) All other payments required for compliance with the Master Resolution, and any 

Supplemental Resolutions; 
 
  (5) Principal of and interest on Commercial Paper Notes and other amounts due a 

provider of a liquidity facility; 
 
  (6) Deposits into the Water Standby Charge Fund in accordance with resolutions 

imposing such charges; and 
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  (7) Any other obligations which are charges, liens, or encumbrances upon or payable 
from net operating revenues. 

 
 Moneys remaining at the end of each month, after the foregoing transfers, are transferred to the 
Revenue Remainder Fund. 
 
 (f) Operation and Maintenance Fund (Fund No. 1003, established 1975).  Used to pay all 
operation and maintenance expenditures, including State Water Contract operation, maintenance, power 
and replacement charges, subject to the conditions contained in Section 5201(f). 
 
 (g) Revenue Remainder Fund (Fund No. 1004, established 1975).  Used to maintain working 
capital and may be used for any lawful purpose by the District, subject to the conditions contained in 
Section 5202. 
 
§ 5202. Fund Parameters. 
 
 The minimum cash and securities to be held in the various ledger funds as of June 30 of each 
year shall be as follows: 
 
 (a) For the Revenue Remainder Fund cash and securities on hand of June 30 of each year shall be 
equal to the portion of fixed costs of the District estimated to be recovered by water sales revenues for 
the eighteen months beginning with the immediately succeeding July.  Such funds are to be used in the 
event that revenues are insufficient to pay the costs of the District. 
 
 (b) For the Replacement and Refurbishment Fund, any unexpended monies shall remain in the 
Fund for purposes defined in Section 5109, or as otherwise determined by the Board.  The end-of-year 
fund balance may not exceed $95 million.  Available monies in excess of $95 million at June 30 shall be 
transferred to the Water Rate Stabilization Fund, unless otherwise determined by the Board.  
 
 (c) Amounts remaining in the Revenue Remainder on June 30 of each year after meeting the 
requirements set forth in Section 5202(a) shall be transferred to the Water Rate Stabilization Fund and to 
the extent required under Section 5202(d), to the Water Treatment Surcharge Stabilization Fund. 
 
 (d) After making the transfer of funds as set forth in Section 5202(c), a determination shall be 
made to substantially identify the portion, if any, of such transferred funds attributable to collections of 
treatment surcharge revenue in excess of water treatment cost and to collections of water stewardship 
rate revenue in excess of costs of the Conservation Credits Program, Local Resources Program seawater 
desalination and similar demand management programs, including the departmental operations and 
maintenance costs of administering these programs.  Such funds shall be transferred to the Water 
Treatment Surcharge Stabilization Fund and the Water Stewardship Fund, respectively, to be available 
for the principal purpose of mitigating required increases in the treatment surcharge and water 
stewardship rates.  If such determination indicates a deficiency in treatment surcharge or water 
stewardship rate revenue occurred during the fiscal year, a transfer of funds shall be made from the 
Water Treatment Surcharge Stabilization Fund or the Water Stewardship Fund, as needed and 
appropriate, to reimburse funds used for the deficiency.  Notwithstanding the principal purpose of the 



October 10, 2006 Board Meeting 7-3 Attachment 2, Page 5 of 16  

Water Treatment Surcharge Stabilization Fund and the Water Stewardship Fund, amounts assigned to 
these fund shall be available for any other lawful purpose of the District. 
 
 (e) Amounts in the Water Rate Stabilization Fund shall be held for the principal purpose of 
maintaining stable and predictable water rates and charges.  The amount to be held in the Water Rate 
Stabilization fund shall be targeted to be equal to the portion of the fixed costs of the District estimated 
to be recovered by water sales revenues during the two years immediately following the eighteen-month 
period referenced in Section 5202(a).  Funds in excess of such targeted amount shall be utilized for 
capital expenditures of the District in lieu of the issuance of additional debt, or for the redemption, 
defeasance or purchase of outstanding bonds or commercial paper of the District as determined by the 
Board.  Provided that the District’s fixed charge coverage ratio is at or above 1.2 amounts in the Water 
Rate Stabilization Fund may be expended for any lawful purpose of the District, as determined by the 
Board of Directors, provided that any funds distributed to member agencies shall be allocated on the 
basis of all water sales during the previous fiscal year, such sales to include sales under the Interim 
Agricultural Water Program, Replenishment Service Program and all Full Service water sales. 
 
 

Division VI 
 

PERSONNEL MATTERS 
 
Chapter          Sec. 
  1 Employee Relations        6100 
  2 Personnel Regulations        6200 
  3 General Employee Matters       6300 
  4 Officers         6400 
  5 Management and Confidential Employees - General    6500 
 [6 Repealed         6600] 
  7 Employee Deferred Compensation and Savings Plans   6700 
 
§ 6117. Construction. 
… 
 (c) The provisions of this Article 1 shall be construed in accordance with the provisions of 
Chapter 10, Division 4, Title 1 of the Government Code of the State of California (Section 3500 et seq.).  
A complaint alleging any violation of Chapter 10, Division 4, Title 1 of the Government Code of the 
State of California (Section 3500 et seq.) or any section of this Article 1 shall be processed as mandated 
by state law.  
 
§ 6326. Authorized Expenses. 
… 

(d) Transportation. - The type of transportation employed shall be selected on the basis of the 
lowest overall cost to the District after all costs are considered, including the travel time and the salary 
of the employee; provided, however, that travel by common carrier bus shall not be required. 
 
 Trips which require travel in excess of 200 miles one way shall be made by commercial airline 
unless the circumstances dictate otherwise. Reimbursements for any transportation costs for trips over 
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200 miles one way by any form of transportation shall generally not exceed the standard round-trip 
airline coach airfare in effect at the time, as established by the Manager, Contracting Services, plus any 
personal auto mileage and airport parking that would have been incurred and reimbursable if airline 
transportation had been used.  In lieu of this, if a person is authorized to obtain their own ticket for a trip 
on a commercial airline, that person can receive the amount of the standard round-trip airline coach 
airfare in effect at the time, as established by the Manager, Contracting Services, plus any personal auto 
mileage and airport parking costs incurred. 
 
 Whenever practicable, all air travel ticketing shall be made by the Manager, Contracting Services 
upon receipt of a written request approved in accordance with Section 6324.  Directors' travel requests 
shall be coordinated through the office of the Executive Secretary. Determination of the standard round-
trip coach airfare, for purposes of establishing a reimbursement limit on optional forms of travel, shall 
be made in advance whenever practicable.  All airline travel shall only be by airplane coach or economy 
class except: (1) when the Manager, Contracting Services finds that coach or economy seats are 
unavailable at the time of ticketing, or (2) where the Department Head or the Board's Chair finds that 
some physical problem, essential business, or exceptional circumstance warrants travel in a higher class.  
An employee who obtains airline tickets from the Manager, Contracting Services for the purpose of 
combining personal travel with District travel, or for travel with a family member, shall prior to receipt 
of such ticket, either make payment for the portion of cost attributable to personal travel or to the family 
member's travel, or agree in writing to reimburse the District for such cost not later than the date of 
travel. 
 
§ 6331. Preparation, Approval and Processing of Claims. 
… 

(b) Expense accounts shall be prepared and submitted by directors and employees under the 
following circumstances in accordance with the schedules outlined herein: 
… 

 (2) Directors’ expense claims shall be submitted to the Executive Secretary’s office no 
later than the end of the month following the month in which the director incurred the expenses or 
participated in an activity for which District funds were utilized on the director’s behalf.  Directors’ 
expense claims that are solely for reimbursement of mileage expenses for use of personal automobiles 
on District business shall be submitted to the Executive Secretary’s office no later than the end of the 
month following the calendar quarter in which the director incurred the expenses. 
 
§ 6332. Audit. 
 
 (a) All expense reports submitted by directors, department heads other than the General 
Auditor, and all other employees are subject to audit by the General Auditor’s office after they have 
been processed.  The General Auditor’s expense reports shall be subject to audit by the Chief Financial 
Officer. 
 
 (b) The General Auditor, or the Chief Financial Officer with regard to any such claim of the 
General Auditor, shall refer unusual or questionable claims of directors or Department Heads to the 
Chair of the Board of Directors for review and discussion with the claimant if necessary, except that the 
General Auditor shall refer any such claim made by the Chair of the Board of Directors to the Secretary 
of the Board of Directors for review and discussion with the claimant if necessary.  If questions 
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regarding the claim cannot be resolved with the claimant, the claim shall be referred to the Executive 
Committee and the claimant notified.  The Executive Committee, after conference with the claimant, 
may reduce or disallow any claim and the claimant shall reimburse the District. 
 
 (c) Questionable claims of assistant department heads or group managers shall be referred by 
the General Auditor to the General Manager for resolution.  Questionable claims of other employees 
shall be referred to the appropriate level of management or supervision for resolution.  The General 
Manager, or his designee, in consultation with the General Counsel’s office, shall have the authority to 
make final determinations on audit issues involving the expense reports of all employees below the level 
of department head. 
 
§ 6400. Creation of Offices. 
 
 The following offices are hereby created: 
 
 (a) Executive Offices: 
  General Manager and Chief Executive Officer 
  General Counsel 
  General Auditor 
  Ethics Officer 
 
 (b) Principal assistants within the executive offices, with number as authorized from time to time 
by the Board. 
 

 (1) Principal assistants to the General Manager: 
Assistant General Manager(s) 

   Chief Administrative Officer 
   Deputy General Manager(s) 
   Chief Financial Officer 
 

  (2) Principal assistants to the General Counsel: 
   Assistant(s) General Counsel 
 
  (3) Principal assistants to the General Auditor: 
   Assistant(s) General Auditor 
 
 (c) Other Offices: 
  Controller 
  Treasurer 
  Executive Secretary 
  Deputies General Counsel, with number as authorized from time to time by the Board. 
 
§ 6411. Principal Assistants. 
 
 The powers and duties of the principal assistants to the General Manager are as follows: 
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 (a) The Assistant General Managers, Chief Administrative Officer and Chief Financial Officer 
shall perform such duties and render such services as may be assigned to them by the General Manager 
with like effect as though such duties or services were performed or rendered in person by the General 
Manager.  The General Manager shall designate in writing by office and name principal assistants to act 
in the General Manager's place in the event the General Manager is absent, unable to act in person, or 
until the appointment and qualification of the General Manager's successor, and shall specify the order 
in which such principal assistants shall assume the powers and duties of the General Manager in any 
such event.  The designation may be changed by the General Manager at any time and for any reason, 
but a designation shall be kept on file at all times.  The original of the designation shall be filed in the 
office of the Executive Secretary, and a signed copy shall be delivered to the principal assistants named 
therein. 
 
 (b) The Assistant General Manager(s), Chief Administrative Officer, and Chief Financial Officer 
shall act in the name of the General Manager, except when empowered by law or in writing by the 
Board or the General Manager to act in their own names, and their acts shall be equally effective 
whether done in their own names or in the name of their principal. 
 
§ 6416. Annual Report to Executive Committee. 
 
 The General Manager shall annually, in advance of the June Board meetings, submit to the 
Executive Committee a comprehensive business plan for the District and the General Manager’s goals 
and work objectives for the coming year for review and approval.  The business plan and goals and work 
objectives shall be submitted in conjunction with similar reports by the General Auditor to the Executive 
Committee and the General Counsel to the Legal and Claims Committee. 
 
§ 6500. Hourly Pay Rate Schedule. 
 
 (a) The hourly pay rate (as that term is defined in subdivision (i) of Section 6200) schedule of 
positions occupied by unclassified service employees not in an appropriate unit recognized pursuant to 
Section 6108 shall be as follows: 
 
Grade  Range    Title 
54  $30.75-$41.33   Staff Assistant to the General Manager 
  $63,960-$85,966 
 
64  $40.22 - $54.03  Board Executive Secretary 
  $83,656-$112,382 
 
68  $44.81-$60.22   Principal Legislative Representative  
  $93,205-$125,258 
 
73  $51.23-$68.96   Employee Relations Unit Manager 
  $106,558-$143,437 
 
78  $58.60-$78.98   Human Resources Section Manager  
  $121,888-$164,278  Special Project Manager 
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79  $60.22-$81.16   Executive Legislative Representative 
$125,258-$168,813  Assistant Group Manager 

      Deputy General Counsel IV-Labor 
      Assistant General Auditor 
      Executive Assistant 
 
83  $67.13-$90.47   Group Manager 
  $139,630-$188,178 
 
84  $68.96-$92.95 

$143,430-$193,345  Deputy General Manager 
 
91  $83.39-$113.82  Assistant General Manager 
  $173,455-$236,754  Chief Administrative Officer 
      Chief Financial Officer 

 
( )   Shows approximate annual salary range for convenience; Board approved rates are hourly.  None of 
the above positions are eligible for overtime.   
 
 (b) Unrepresented employees are eligible to receive a monthly transportation allowance.  
Transportation allowance amounts are to be administered by the General Manager based on a schedule 
approved by the Board of Directors. 
 
 (c) Unrepresented employees are eligible to participate in a pay-for-performance incentive 
program promulgated by the General Manager.  The Board shall establish the total expenditure for the 
program. 
 
 (d) Unless otherwise directed by the Board, the range of base hourly pay rates for the employees 
in the positions identified in Section 6500(b) will be adjusted annually to correspond with the annual 
across-the-board salary adjustment provided to the District’s management unit.  Actual pay rates for 
these employees will be based on merit pursuant to employee evaluations. 
 
 
 
§ 6802.  Article III - Definitions. 
 
 For the purposes of the 1997 Plan, certain words or phrases will have the following meanings: 
 
 (a) “Compensation” shall mean all cash compensation for services to the District, that is 
includible in the Participant's gross income for the calendar year, including salary, wages, fees, 
commissions, bonuses, and overtime pay, plus amounts that would be cash compensation for services to 
the District includible in the Participant's gross income for the calendar year but for a compensation 
reduction election under Section 125, 132(f), 401(k), 403(b), or 457(b) of the Internal Revenue Code 
(including an election to defer compensation under Section 6806 of this 1997 Plan).  Compensation that 
would otherwise be paid for a payroll period that begins before separation from service is treated as 
having been paid or otherwise made available before the Participant's separation from service.  To the 
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extent permitted under Section 457(b) of the Internal Revenue Code and the regulations thereunder, 
Compensation shall also include amounts relating to certain compensation (as described in the federal 
income tax regulations), including pay for accrued sick, vacation or other leave, paid within 2 ½ months 
following separation from service, amounts relating to certain compensation (as described in the federal 
income tax regulations) paid to Participants who are permanently and totally disabled, and amounts 
relating to qualified military service under Section 414(u) of the Internal Revenue Code. 
 
§ 6806.  Article VII - Enrollment. 
 
 Any eligible employee of the District may enroll or re-enroll (except as provided in Paragraph 
(d) of Article X below) as a Participant in the 1997 Plan by filing a written election to participate with 
the District on a form approved by the Chief Executive Officer.  The election, if consented to by the 
District, shall become effective with respect to compensation for services rendered to the District by the 
employee on the date specified in the election, but not earlier than the first day of the first payroll period 
that begins in the month next following the date such election is received and processed by the District 
and shall remain effective for a minimum of one calendar month.  The election shall thereafter continue 
in full force and effect unless revoked by the District or the Participant by written notice by the revoking 
party to the other party not later than the last business day of the month prior to the calendar month in 
which the revocation is to be effective.  The effective date for any election or revocation must be as of 
the first day of a District payroll period, unless otherwise provided by the Chief Executive Officer.  The 
form of enrollment shall specify the amount per pay period or the percentage of compensation which is 
to be deferred pursuant to the 1997 Plan.  If the employee is married, the District may require the 
consent of the employee’s spouse to the terms and conditions of the participation.  A Participant who has 
not yet had a separation from service may elect to defer accumulated sick pay, vacation pay or back pay 
provided that such amounts are described in Section 6802(a) of these Articles and the requirements of 
this Section 6806 have been met. 
 
 
 
 
 
 

Division VII 
 

CONFLICTS OF INTEREST AND ETHICS REQUIREMENTS 
 
Chapter Sec. 
 1   Ethics Requirements for Directors, Officers, and Employees   7100 
 2   Disclosure of Economic Interests       7200 
[3  Renumbered Chapter 1 and amended       7300] 
 

Chapter 1 
 

ETHICS REQUIREMENTS FOR DIRECTORS, 
OFFICERS, AND EMPLOYEES 
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Article 
 1   General Provisions        7100 
 2   Conflicts of Interest        7120 
 3   Gifts and Honoraria        7130 
 4   Enforcement         7140 
 

Article 3 
 

GIFTS AND HONORARIA 
Sec. 
7130. Gifts; Additional Requirements 
7131. Honoraria; Additional Requirements 
 
§ 7131. Honoraria; Additional Requirements. 
 
 Board members, officers, and employees are subject to the prohibition on the receipt of honoraria 
set forth in the Political Reform Act and regulations of the Fair Political Practices Commission. 
 

Article 2 
 

DESIGNATED POSITIONS AND CATEGORIES OF DISCLOSURE INDEX 
 

Sec. 
7210. General Provisions 
7211. Officers of the District 
7212. Office of the Chief Financial Officer 
7213. Water System Operations Group 
7214. Corporate Resources Group 
7215. Water Resources Management Group 
7216. Office of the General Manager 
7217. Ethics Office 
7218. Office of the Assistant General Manager 
7219. Legal Department 
7220. Public Officials Who Manage Public Investments 
7221. Consultants 
 
§  7216.  Office of the General Manager  
(a)  
   Assistant General Managers Same as General Manager (See § 7211(a)) 
   Chief Administrative Officer  
   Deputy General Manager – External 
Affairs 

 

     
   Deputy General Manager – State Water 
Project 

 

 
(b) 

 

   Executive Secretary 1.  Transportation and lodging services 
 2.  Food services and supplies 
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(c)  
   Human Resources Section Manager   
   Employee Relations Team Manager 
   Equal Employment Opportunity Team 
Manager 
   Human Resources Service and 
Compliance Unit Manager 
   --Classification/Compensation and 
Benefits Team Manager 
   --Staffing Assessment and Performance 
Management Team Manager 
   Effectiveness Unit Manager 

1.  Consulting services, e.g. employee training, labor and 
employee relations, medical benefits 
2.  Equipment, supplies and services e.g., those related to 
training, safety, advertising, insurance 
3.  Printing and reproduction services 
4.  Employment agencies 
5.  Newspapers, books, and periodicals 

(d)  
   External Affairs Group Same as General Manager (See §7211(a)) 
     Deputy General Manager External Affairs  
     Group Manager / External Affairs  
     Assistant Group Manager / External   
Affairs  
     Executive Legislative Representative -   
Washington, DC  
     Executive Legislative Representative -   
Sacramento  
     Section Manager / Customer and 
Community Relations 
      Unit Manager – Community Partnering 
      Unit Manager – Customer Service 

1.  Newspapers, books and periodicals 
2.  Hotel & motel accommodations, restaurants, bus and 
airline charter 
 

       Unit Manager – Education and Facilities 
Inspection 

1.  Newspapers, books and periodicals 
2.  Educational equipment, services and supplies 
3.  Consulting services (communications, design, art work, 
audio-visual 

       Section Manager / Media Services 
       Program Manager – Press Office 
       Program Manager - Web 

1.  Advertising and mail services 
2.  Audio or visual aids 
3.  Newspapers, books and periodicals 
4.  Consulting services (advertising, communications, 
design, art work, audio-visual, education, movie 
productions) 
5.  Art supplies 
6.  Typographical services 
7.  Paper supplies 

       Section Manager / Legislative Services Same as General Manager (See § 7211(a)) 
       Government Relations Representative 1.  Hotel & motel accommodations, restaurants, bus and 

airline charter 
2.  General and specialty equipment rentals 
3.  Employment agencies 
4.  Consultants (public relations) 

   Business Outreach Manager Same as General Manager (See § 7211(a)) 
 
 

Division VIII 
 

CONTRACTS/DISTRICT PROPERTY 
 
Chapter          Sec. 
  1 Contracts         8100 



October 10, 2006 Board Meeting 7-3 Attachment 2, Page 13 of 16  

  2 District Property        8200 
  3 Business Outreach        8300 

 
Chapter 1 

 
CONTRACTS 

Article 
 1 General Provisions        8100 
 2 Authority to Contract        8120 
 3 Award of Contracts        8140 
 4 Contract Terms and Conditions      8160 
 

Article 2 
 

AUTHORITY TO CONTRACT 
 

Sec. 
8120. Indemnification Agreements 
8121. General Authority of the General Manager to Enter Contracts 
8122. General Manager's Contracting Authority in Specified Circumstances 
8123. Authority of the General Manager to Amend Contracts 
8124. Contracting Authority of Executive Officers Other Than The General Manager 
 
 
 
§ 8123. Authority of the General Manager to Amend Contracts. 
… 

(b) Change orders for capital construction projects may be executed by the General Manager 
without prior Board approval for an aggregate amount of $250,000 per contract or an aggregate amount 
not to exceed 5 percent of the initial amount of the contract, whichever is greater. 

 
Article 4 

 
DISPOSAL OF REAL PROPERTY 

 
Sec. 
8240. Preliminary Requirements 
8241. Authority for Chief Executive Officer to Sell or Lease Surplus Real Property; 
 Restriction on District Directors and Employees 
8242. Quitclaims (Old) 
8243. Disposal of Unnecessary Improvements 
8244. Auction by District Staff 
8245. Open Listing 
8246. Exclusive Listing 
8247. Auction by Professional Auctioneers 
8248. Required Deposit 
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8249. Terms 
8250. Zoning 
8251. Policy of Title Insurance 
8252. Completion of Sale 
8253. Forfeiture of Deposits 
8254. Exceptions to Public Sale Requirements 
8255. Reservation of Oil, Gas and Mineral Rights 
8256. Retention of Oil and Mineral Rights 
8257. Quarterly Reports 
8258. Statement re Encumbering of Property 
 
§ 8240. Preliminary Requirements. 
 
 The General Manager shall establish a procedure for the continuous review of real property 
owned by the District for the purpose of determining which of such property is surplus to the District's 
needs.  When the General Manager determines that property is surplus, the General Manager shall notify 
the Asset and Real Property Committee of that determination, unless the estimated value of the property 
is less than $75,000. 
 
 (a) If the Asset and Real Property Committee does not overrule such determination and the 
estimated value of the property is $75,000 or more, the General Manager shall: 
 
  (1) Notify the Asset and Real Property Committee of the estimated value of the property 
and recommend the appropriate marketing procedure authorized by this Article 4; 
 
  (2) Cause the property to be appraised by one or more independent appraisers. 
 
 (b) If the estimated value of the property is less than $75,000, the General Manager shall cause 
the property to be appraised by a member of the staff of the General Manager or an independent 
appraiser, and disposed of as authorized by Article 4; 
 
 (c) The General Manager shall comply with the California Environmental Quality Act and the 
legal requirements pertaining to the disposition of property in cities or counties which have a general 
plan.  If upon such compliance, any official body objects to the proposed sale, the Board of Directors 
shall first expressly uphold or reject the objections.  There being no objections, or the objections having 
been rejected, and the appraisal or appraisals having been completed, the General Manager may then sell 
or lease the surplus property under the provisions of this Article 4. 
 
§ 8243. Disposal of Unnecessary Improvements. 
 
 (a) The General Manager is authorized to dispose of, in the manner the General Manager deems 
to be in the best interest of the District, any improvements that must be removed to make land acquired 
for District operations suitable for District use. 
 
 (b) The General Manager shall report quarterly to the Asset and Real Property Committee the 
details of any transactions during the preceding quarter in which an improvement was disposed of in 
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such a manner as to make the improvement available for subsequent use by a party other than the 
District. 
 
§ 8245. Open Listing. 
 
 If the General Manager elects to sell the property by using the services of licensed real estate 
brokers, the General Manager shall do so by offering it for sale by advertising in a newspaper or 
newspapers that the property is being offered for sale with courtesy to brokers, and by notifying real 
estate boards in the area in which the property is located that the property is being offered for sale with 
courtesy to licensed brokers.  The initial offer for sale shall be for no less than the highest appraised 
valuation of the property.  The General Manager is authorized to sell the property for the highest price 
obtainable; provided, however, that such price shall be no lower than the lowest appraisal without the 
approval of the Asset and Real Property Committee and no lower than 90 percent of the lowest appraisal 
without the approval of the Board.  The General Manager is authorized to pay to the broker who 
procures the accepted offer, a commission not to exceed the prevailing rate in the area in which the 
property is located. 
 
§ 8246. Exclusive Listing. 
 
 The General Manager may with the approval of the Asset and Real Property Committee give an 
exclusive listing to an individual licensed broker; provided, however, that the property shall not be sold 
for less than the lowest appraisal without the approval of the Asset and Real Property Committee and for 
no less than 90 percent of the lowest appraisal without the approval of the Board.  In such case, the 
General Manager is authorized to pay a commission, upon consummation of the sale, not to exceed the 
prevailing rate in the area in which the property is located. 
 
§ 8248. Required Deposit. 
 
 No bid offer made pursuant to Sections 8244, 8245, and 8246 above shall be considered unless 
the bidder or offeror shall at the time the bid or offer is made, deposit with the person designated by the 
General Manager the percentage indicated below of the specified amount in cash, cashier's check or 
check certified by a responsible bank as a guarantee that the bidder or offeror will purchase the property 
for the bid or offered price. 
 
Specified Amount    Deposit 
 
To $1,000    Full amount of bid or offer 
$1,001 to $10,000 $1,000 + 10% over $1,000 
$10,001 to $100,000   $1,900 + 10% over $10,000 
$$100,001 and above   $10,900 + 2.5% over $100,000 
 
§ 8257. Quarterly Reports. 
 
 The General Manager shall report to the Asset and Real Property Committee quarterly on the 
property sold pursuant herewith. 
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Division X 
 

RECORDS 
 
Chapter          Sec. 
  1 Retention and Disposition of Records     10100 
  2 Inspection of Records        10200 
 

Chapter 1 
 

RETENTION AND DISPOSITION OF RECORDS 
 
Sec. 
10100.  Retention and Disposition of Records 
[10101. Repealed] 
[10102. Repealed] 
[10103. Repealed] 
10104.  Custodian of Records 
[10105. Repealed] 
10106  Media Type 
 
 
 
§ 10100. Retention and Disposition of Records. 
 
 TheGeneral Manager, acting in concert with the other department heads, shall have a 
Metropolitan Water District Records Retention Schedule prepared which shall govern the retention and 
disposition periods for all official District records.  This Schedule shall be in compliance with the 
guidelines provided by the Secretary of State, and shall be reviewed at least annually and updated 
periodically as required or deemed necessary by executive management.  Preliminary drafts (including 
notes, working papers, memoranda and other documents) accumulated in preparation of an official 
District record shall be destroyed when the record is prepared in final form, adopted or otherwise 
formalized, unless the preliminary draft or related documents have significant and lasting historical, 
administrative, engineering, legal, audit or fiscal research value. 




